No. 5-28/2014-EXN-H-Acctts.
Department of State Taxes & Excise
Himachal Pradesh.

TENDER NOTICE

: ‘Quotations in sealed cover on the prescribed proforma are
invited from experienced agencies for running the Canteen services in the office
of Commissioner, State Taxes & Excise, H.P Block No 30 SDA Complex,
Kasumpti Shimla-9.

The terms & conditions and scope of work is enclosed at
Annexure-A. |

The quotations, superscribed as, ‘Quotations for Canteen Services
in the O/o Commissioner, State Taxes & Excise, Shimla-09, H.P.’, should reach
this office on or before 22/06/2026 up to 3:00 PM. The same shall be opened on
the same day at 3:30 PM by a committee, in the presence of the bidder(s) or
their authorized representatives, if present.

The quotation must be accompanied with an earnest money deposit
(EMD) of % 2,000/- (Rupees Two Thousand Only) in the shape of DD/FDR duly
pledged in favour of the Commissioner of State Taxes & Excise, Himachal
Pradesh, Shimla-171009.

The tender document can be purchased from the Store Incharge,
O/o Commissioner State Taxes & Excise Shimla-09, H.P. on payment of * 500/-
(- Five hundred only) non-refundable in the form of crossed demand
draft/banker’s cheque from any scheduled bank drawn in favour of the
Commissioner of State Taxes & Excise. The document is also available on the
department’s website. However in case of using downloaded bid document, a
demand draft/ bankers’ cheque of ¥ 500/- must be enclosed along with the bid.

(Vivek N}ii)/PDtAS

Jt.Commissioner of State Taxes & Excise

Himachal Pradesh
Ph: 2621835
Endst.No. 5-28/2014-EXN-H-Acctts- 113 ¢ /e £ 2026
Copy to: - [

1.3 Incharge IT cell block No. 29 to upload the document on the department websxte

2. Notx_ce board, O/o Commissioner State Taxes & Excise
(Vivek N;j@éxs

Jt.Commissioner of State Taxes & Excise
Himachal Pradesh
Ph: 2621835



TENDER DOCUMENT

For invitation of sealed quotation from reputed / experienced bidders for
running the canteen services in the office of Commissioner of State Taxes &

Excise, Shimla-09 H.P.

Price: ¥500/- (Five hundred only).

Last Date & Time for Submission: 22/06/2026 (3:00 P.M.)



Annexure-A -

& Scope of Work: The scope of work includes the following: -

1

11.

1il.

1v.

Vi. .

2 Validity: -
i,

1i.

The contractor shall operate and manage the canteen on a daily
basis including prepration, cooking and serving of fresh, hygienic
breakfast, lunch, evening snacks and other approved food items.
Provide indoor and outdoor hospitality services for official
meetings, seminars, conferences etc., as and when required.
Procurement of good-quality raw materials, ingredients, and
supplies from reliable sources.

Ensuring that all items are used within their shelf life and comply
with prescribed food safety standards.

Maintain high standards of hygiene, cleanliness, and sanitation in
kitchen, dining area, and surroundings

Comply with food safety norms and directions of the Canteen
Management Committee.

The contract shall be valid for a period of one year.

The contract will be initially for a period of one year which can be
extended up to 3 years on year to year basis subject to satisfactory
services provided during the period of contract.

5 Terms & Conditions: -

i
1.

1ii.

1v.

V.

Only bonafide Himachali are eligible. P g
Earnest money of %2,000/- (R Two Thousand Only) should be

* submitted with the bid.

The earnest money of unsuccessful bidder shall be returned
immediately after finalization of the tender process and earnest
money of successful bidder shall be returned after submission of
performance security. '
The successful bidder has to submit the 10,000/~ (X Ten Thousand
Only) as performance security on the award of contract. Such
security shall be furnished in the form of an account payee DD,
duly pledged FDR or bank guarantee from a commercial bank. The
performance security shall be returned after completion of contract.
The applicant must have at least one (1) year of satisfactofy

- experience in managing /operating a canteen in government or other

organization.
The contractor shall pay rent of 1,500 (2 One Thousand Fifteen
Hundred only) per month on or before the 7™ of each month for the
accommodation provided for running the canteen.



¥

Vii.

Viii.

1X.

X1.

Xit.

Xiil.
Xiv.

XV.
XVI.

XVil.
XViil.

XiX.

XX.

The contractor shall submit the rates inclusive of cartage and all
other charges for various edible items such as Lunch, Tea, Coffee,

‘Dal, Rice and seasonal subzi etc. in the attached proforma

(Annexure-B). _

The contract shall be non-transferable, and no subletting shall '_be
permitted. |
The contractor shall arrange its own LPG connection(s), crockery,
utensils, cooking equipments, furniture etc. required for running the
canteen.

‘The contractor shall serve tea, coffee etc. in good quality cups and

edible items in good quality plates.

The rate list will have to be displayed at a prominent place in the
canteen.

The Normal working hours of the canteen shall be from 09:30 AM
to 06:00PM. However, if required, the canteen may also be opened
on non-working days as per the department’s requirements, and the
working hours may be adjusted or changed accordingly.

The contractor shall maintain courteous behavior with the officers
and employees of this Department.

Proper hygiene and cleanliness has to be maintained at all times in
and around the canteen.

The contractor shall not, under any circumstances, operate ‘a

cigarette/tobacco shop within the premises.
The contractor shall ensure safety of the property of this
department.

The Contractor should not engage any child labour.

Staff deployed for cooking and food service shall wear a mask,
apron, and gloves at all times.

The Commissioner of State Taxes & Excise reserves the right to

- terminate the contract at any time by giving a maximum of 15 days’

notice, without assigning any reason. In such an eventuality, the

contractor shall hand over the premises in a neat and clean

condition after removing all it’s equipment, utensils, and
belongings upon expiry of the notice period. No claims shall be
entertained thereafter.

The person deployed for cooking and serving food shall be
medically fit and should not suffer from any contagious or
infectious diseases. The contractor shall produce a medical fitness
certificate from a registered medical practitioner at the time of
award of contract / before starting operations. -



xxi. The tender shall be finalized on the basis of rates quoted for food
items as per Annexure-B. Tender document/bids with cutting or
overwriting shall be rejected.

xxii.  All the documents should be attested/self-attested.

xxiili. No case should be pending in the police against the individual/firm
and should not also be blacklisted.

4. The documents which are required to be enclosed with the bid:
1. Application prescribed proforma/bid document.
il.  Certificate of Bonafide Himachali.
iii.  Copy of PAN Card
iv.  Copy of Aadhar Card
v.  Affidavit to the effect that no case is pending in the police against
the individual/firm and has not been blacklisted.
vi. - Experience certificate with minimum 1 year of experience.
vii.  Earnest money of ¥ 2,000/- (X Two Thousand Only).
viii. ~ Tender document fee, if not purchased from the department.

(Vivek Negi) HPAS
Jt.Commissioner of State Taxes & Excise

Himachal Pradesh
Ph: 2621835



Proforma for bid
(Rates to be quoted by the bidder)

Annexure-B

S. Item/Menu & each Rate
No
1 Full Diet (4 Chapaties+200gm Rice with 75 gm Dal and
250 gm Sabji)
> Half Diet (2 Chapaties+ 100 gm Rice with 35gm Dal and
125gm Sabji)
3 Special Plate, (Basmati Rice+Roti+Mix Veg+Matar Paneer
/Shahi Paneer+Yellow Dal/ Dal makhni +Raita /Curd +
Salad+Gulabjamun 2 Piece/icecream) +Mineral Water
- Stuffed Parantha (Aloo/Gobhi)
S Milk Tea
6 Bread Pakora (per Piece)
7 Samosa(Single)
(Signature)

Name & Address (With Seal)




