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1. Introduction 
 
 

Tax registration cancellation refers to the process of terminating a business's registration with 
the tax authorities for various taxes, such as income tax, sales tax, or value-added tax (VAT). 
The specific process for tax registration cancellation can vary depending on the country and the 
type of tax involved. 
 
Types of Forms included: 

 VAT Form 1 

 CST Form A 

 CGCR Form T-11 

 PGT Form 1 
 
 
 

1.1. Workflow 
 
 

     The workflow in Cancellation typically includes the following steps of HP ETD such as: 
 

 The cancellation is initiated by the ACSTE. 

 The STEO is assigned to visit by the ACSTE. 

 A STEO confirms and adds remarks. 

 ACSTE may accept or deny comments upon verification. 
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2. Getting Started (ACSTE) 
To start the application: 
1. Click any browser icon i.e: Google Chrome, Microsoft Edge, Mozilla Firefox, etc. The browser 

appears. 
2. Type the URL given below in the Address bar : 

http://203.193.144.19/HP-VAT/ 
3. Once the web site is connected the Home page will appear as shown below (Fig–1). 
4. On the left hand side of the home page there is a login section.  
 

                                                                     Fig-1: Home Page 
 
 
5. The first step is to login to the application by entering ‘Username’, ‘Password’ and 

‘Captcha’. 
6. Click on " Login" button will redirect the user to the listing page (Fig-2). 

http://203.193.144.19/HP-VAT/
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                                                                                 Fig-2 

7. On the Listing page click on “Initiate Cancellation” button. 
8. After clicking the button, “Initiate Cancellation” form page will appear (Fig-3). 

 
                                                                                                      Fig-3 

9. In the form page, select “Tax Type” and enter “TIN” number. 
10. Then choose the Cancellation supporting documents from the list. 
11. After selecting documents then click on “Initiate Cancellation” button. 
12. After selecting the button then “Cancellation List” will appear.(Fig-4) 
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                                                                                                        Fig-4    

13. From the Cancellation list, click on “Cancellation Document Check” button to check the 
document. 

14. After clicking the button then basic details page will appear. (fig-5) 

 
                                                                                                           Fig-5 

15. In basic details page, select the “Effective Cancellation Date” and choose the “Reason for 
Cancellation”  

16. After selecting the details, click on “Update Details” button. 
17. Then successful data entry message will appear in Cancellation List. (Fig-6) 
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                                                                                                 Fig-6 

18. To assign a STEO, click on “Assign Advisory Visit” button. 
19. After clicking the button, the “Appointment Details” page will appear. (Fig-7) 
 

 
                                                                                                   Fig-7 

20. In “Appointment Details” page , enter “Appointment Date”, “Appointment Time”, “Contact 
Person Name”, “Mobile No”, “Contact Person Designation”, select “Assigned Advisory Visit 
To” from the dropdown and enter the “Remarks”. 

21. After filling the details, click on “Initiate Advisory Visit” button. And the task will be created 
at  STEO login. 

 
 

3. Getting Started (STEO) 
To start the application: 
22. Click any browser icon i.e: Google Chrome, Microsoft Edge, Mozilla Firefox, etc. The browser 

appears. 
23. Type the URL given below in the Address bar : 

http://203.193.144.19/HP-VAT/ 

http://203.193.144.19/HP-VAT/
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24. Once the web site is connected the Home page will appear as shown below (Fig–8). 
25. On the left hand side of the home page there is a login section.  
 

                                                                     Fig-8: Home Page 
 
 
26. The first step is to login to the application by entering ‘Username’, ‘Password’ and 

‘Captcha’. 
27. Click on " Login" button will redirect the user to the listing page (Fig-9). 

 

                                                                                Fig-9 
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28. In the menus list click on “Cancellation List” menu then the list will appear. (Fig-10) 

 

                                                                                  Fig-10                                                                           

29. From the Cancellation List, click on “View Input Datas” button then the following page will 
appear. (Fig-11) 

 

                                                                              Fig-11 

30. In the appointment details page, enter the “Advisory Visit Remarks” then click on “Submit 
Advisory Visit Feedback” button. 
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4. Getting Started (ACSTE) 
To start the application: 
31. Click any browser icon i.e: Google Chrome, Microsoft Edge, Mozilla Firefox, etc. The browser 

appears. 
32. Type the URL given below in the Address bar : 

http://203.193.144.19/HP-VAT/ 
33. Once the web site is connected the Home page will appear as shown below (Fig–12). 
34. On the left hand side of the home page there is a login section.  
 

                                                                     Fig-12: Home Page 
 
 
35. The first step is to login to the application by entering ‘Username’, ‘Password’ and 

‘Captcha’. 
36. Click on " Login" button will redirect the user to the listing page (Fig-13). 

http://203.193.144.19/HP-VAT/
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                                                                                 Fig-13 

37. On the Listing page click on “Cancellation List” button, the following page will appear. (Fig-
14) 

 

                                                                                  Fig-14 

38. Click on “View All Advisory Visits” button to view the STEO remarks. (Fig-15). 
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                                                                       Fig-15 

39. To cancel the order, click on “Cancellation Order” button. 
40. After clicking the button, the approval page will appear. (Fig-16) 

 

                                                                                       Fig-16 

41. In the approval page, enter the “TIN Cancellation Request Approval/Rejection Order” and 
choose “Assign Order” whether Approval or Reject. 

42. After filling the details, click on “Cancellation Order”. 
43. After the order is cancelled, to generate the hearing notice. Click on “Generate Hearing 

Notice” button from the Cancellation List. (Fig-17) 
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                                                                                Fig-17 

44. On the “Generate Hearing Notice” page, enter all the details and click on “Generate Hearing 
Notice” button. 

45. To view the Hearing Notice, click on “Hearing Notice List” button from the Cancellation List 
and the listing page will appear. (Fig-18) 

 

                                                                           Fig-18 

 
46. On the Cancellation Hearing Notice list  Page Click on Hearing Proceeding. 
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                                                                           Fig-19 

47.On Add Hearing Proceeding Page Click on Save hearing Proceeding. 

 

                                                                           Fig-19 

  

48. On Cancellation List Page Click on Download Cancellation Order. 

 

 

 

 

 



VAT & Allied System, Himachal Pradesh Tax and Excise Department 

                                                                                  15                                                       Luminous Infoways Pvt 
Ltd 

 

 

 

 

 


	1. Introduction
	1.1. Workflow

	2. Getting Started (ACSTE)
	3. Getting Started (STEO)
	4. Getting Started (ACSTE)

